
U.S. Department of Homeland S vv 
Washington, DC 20528 

October 2, 2023 

Interim President & CEO 
United Community Ministries, Inc. 
7511 Fordson Rd. 
Alexandria, Virginia 22306-2225 

Dear Recipient: 
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Security 

Re: Grant Number # 23Cl.CET00312 - revised 

Thank you for your application in response to the Department of Homeland Security's Notice of Funding Opportunity 
(NOFO), DHS-23-CIS-010-002 "FY 2023 Citizenship and Integration Grant Program: Citizenship Instruction and 
Naturalization Application Services (CINAS)". I am pleased to inform you that DHS has approved your application for 
funding in the amount of $197,994 for the period of October 1, 2023 — September 30, 2025. A copy of the award 
document and the terms and conditions are enclosed. 

In order to be effective with your federal award, the following information will be helpful in getting your grant award 
implemented and off to a good start. Please note, some areas do require expedited action; failure to respond in a timely 
manner may delay funding. 

GrantSolutions 
The Grants and Financial Assistance Division utilizes GrantSolutions, an online grants management tool. This is the 
official grant file of record for your federal award. Please find attached a GrantSolutions Welcome Letter with pertinent 
information on how to access your award and communicate with federal staff. We are requiring that relevant staff 
accounts (program officer, financial staff, etc) be established no later than Friday, October 31, 2023. 

Payment Management System 
Payment of funds for this award will be made through the Department of Health and Human Services (DHHS) Payment 
Management System (PMS). PMS is a full service central payment and cash management system. I encourage 
immediate completion of the required PM.S forms. You will not receive payment for any work performed on this grant 
until these forms are properly submitted to PMS and an account has been established. If your organization has never 
received grant funds from my office, you must complete the New User and Account Establishment process directly on 
the PMS site. Additional information may be found at: httlas://pms_psc.govrant-rep.ents/access-newuser.html. When 
completing the SF 1199A form, Section 2 should contain the following information: Department of Homeland Security, 
245 Murray Lane, SW, Washington, DC 20528-0115. If you have received grant funds through my office in the past, 
you will not be required to submit these forms. However, do contact me to verify your account information prior to 
accessing funds. 

Technical Assistance 
You will be assigned a CIS Program Officer by the Office of Citizenship if it is different from the individual listed on the 
Notice of Award document. Please reach out to your assigned Officer should you have any questions for your program. 
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For financial and all other technical matters (outside of GrantSolutions and. PMS helpdesk assistance), your assigned DHS 
Grants Officer is 

Congratulations on your success. I look forward to working with you in the coming year. 

Sincerely, 

Grants Officer 
Grants and Financial Assistance Division (GFAD) 
Office of Procurement Operations 
Office of the Chief Procurement Officer 

Enclosures 

cc (via email): DHS Program Officer 
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